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' ATTACHMENT 11
CONTRACTOR PERSONNEL & POSITION CHANGES -

DEFINITIONS:

1,880 Hours: Total fixed hours for a contract task order 12-month period from September 1
through August 31.

Actual Work Days: The number of actual work days during a task order. Work days does not
include Saturday and Sunday and the following holidays: New Year’s Day, Martin Luther
King’s Day, Presidents Day, Memorial Day, Independence Day, Labor Day, Columbus Day,
Veteran’s Day, Thanksgiving Day, and Christmas Day.

New Hire: A new position added to the task order. Position is not included in the current task
order fixed price. : ‘

Transfer: Employee whose work station is transferred from one MSFC funding organization to
another with no change in the labor classification.

Position Reclassification: An increase/decrease in the tasks and duties that results in a position
reclassification.

Position Termination: A positioh that is terminated by the funding organization. A position can
be ended anytime during a task order period.

COST FOR PERSONNEL/POSITION CHANGES:

New Hires: Contractor will bill the Government for the remaining task order actual work days x
8 hours x the task order fully burdened labor rate.

Transfer: There is no change in task order price for a personnel transfer. The Contractor will
neither bill nor reimburse the Government for position transfers.

Reclassification: If the reclassification results in a task order increase, the Contractor will bill
the Government for the difference between the old rate and the new rate. If the reclassification
results in a task order decrease, the Contractor will reimburse the Government for the task order
decrease. The amount that will be billed and/or reimbursed is the difference between the old
classification task order fully burdened labor rate and the new classification task order fully
burdened rate x remaining task order actual work days x 8 hours. ‘
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Position Termination: Contractor will reimburse the Government for the fixed price of the
position, which is 1,880 hours x the task order fully burdened rate x profit/fee. The Contractor
will then bill the Government for the position actual task order work days x 8 hours x fully
burdened task order labor rate. Contractor will not add days to the actual days the Contractor
employee worked the position nor will Contractor bill the Government for accrued annual leave

for the terminated position.
REPORTING PERSONNEL/POSITION CHANGES:

In accordance with the report procedures of the Monthly Status Report (DRD NO: 977MA-002),
each month the Contractor will submit a report of all personnel changes. Report of personnel
changes should include complete backfill or transfer information by name, organization,
requester, and start date. Contractor can charge the fixed-price contract profit/fee (3.5%) for the
amount of the task order increase after all task order reimbursements increases are offset against

task order decreases.
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